ISP 166
Program Amendment

PURPOSE

Establishes parameters that need to be satisfied in order to amend a current program.requirements for amendments to programs. Programs are defined as Career Technical Education (CTE) degrees (ex: AAS or AAS Option), certificates (ex: Career Pathway Certificate, One-year Certificate), and transfer degrees (ex: AS, AAT, AST).
SUMMARY


A department may choose to amend a programA program must be amended for reasons including, but not limited to, a change in course credits hours, curriculum updates, or a program title change.  Curriculum Committee and the Office of Community Colleges and Workforce Development (CCWD) must be informed of all program amendments.  Northwest Commission on Colleges and Universities (NWCCU) and the CCC Board of Education will be notified of program changes exceeding 25% of the currently approved program.
STANDARD

A) Departments are required to gain approval from the Division Dean for all program amendments prior to notifying the Curriculum Office All program amendments require Curriculum Office, Department Chair, Dean, and Curriculum Committee approval. Community Colleges and Workforce Development (CCWD)/Higher Education Coordinating Commission (HECC) and Northwest Commisson on Colleges and Universities (NWCCU) approvals are obtained as required.
B) 
C) All program amendments must be submitted through a CCWD CTE State Program Amendment form the Program Management system.
D) All amended programs must meet all Clackamas Community College required(CCC), state CCWD/HECC and/or accreditation NWCCU requirements. 
E) Any cCourse amendments changes that will affect lead to a program amendment will need to be approved by Curriculum Committee prior to or on the day of the Curriculum Committeeat the same time as program amendment approval.
F) Program amendments that affect other programs, such as related programs, need to be approved by Curriculum Committee prior to or at the same time as program amendment approval.
G) The Curriculum Office will beis responsible for updating  Colleague, CCWD/HECC, NWCCU (if applicable), and Graduation Services Financial Aid about approved program amendments.
H) The Curriculum Office will make available a process document outlining the steps for amending a program 
I) The Curriculum Office will track programs that are currently in the process of being amended
J) Program amendments can be offered the academic year following final approval. 

K) Supporting ISPs: ISP 181 Related Instruction, ARC 300 Credit Load Policy, ARC 300P Credit Load Procedure, ISP 196 Career and Technical Education (CTE) Program Advisory Committee Policy, ISP 196P Career and Technical Education (CTE) Program Advisory Committee Procedure, ISP 471 Courses repeatable for additional credit, ISP 471A Courses Repeatable for Additional Credit List, ISP 161 Course Creation, Edits, Inactivation, and Reactivation Policy, ISP 261 Fulfilling Math Requirements in Career and Technical Degrees or Certificate Programs Policy
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